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PACCMOTPEH

Ha Me1aroru4eckoM coBeTe

MBY J1IO «JIJIT»

[Tpotokon Ne &€ ot Z% ég Al

INOJIOKEHME o 3amuTe nepcoHaIbHbIX JaHHBIX PAGOTHHKOB MYHHIHIAILHOTO
0107KeTHOTO Y4YpeKIeHHH IONOIHHTEILHOr0 06pasoBanus «/{om aeTckoro TBopuecTBa»

1. O6mue nosioxkeHus
1.1. Hacrosmuwm Ilonoxennem onpenensercs nopsaok nosyueHus, oOpaboTKH, XpaHeHHs, nepeadn 1
mo6oro Apyroro MCMosib30BaHHs MEPCOHAIBHBIX JaHHBIX PaGOTHMKA, a TAK)Ke BEIEHHS €ro JMYHOro
Aiesla B COOTBETCTBHH C TPY/OBbIM 3aKOHOAaTeIbeTBOM Poccuiickoit Menepauym.
1.2. Hacroswee [lonoxkenue ompeaensercss B COOTBETCTBMM CO  CAEIYIOUIMMH HOPMATHBHBIMMU
MPaBOBbIMU aKTaAMHM:
— Tpynoeoii konexe Poccuiickoii ®enepauuu; — OenepaibHbiii 3akoH ot 27 uioas 2006 r. Ne 152-03 "O
NEePCOHAIbHBIX NaHHbIX";
— VYka3 Ilpesngenta PO or 6 mapra 1997 r. Ne 188 "OG yreepskaenuu [lepeuns cpeaeHwii
KOH(UAEHMAILHOrO XapakTepa';
— Ilocranosnenue [paBurensctea PO ot 15 centsabps 2008 r. Ne 687 "O6 yreepskaennn [Nonoxenus 06
0co0eHHOCTAX 00paboTKM NEepCOHANbHBIX NAHHBIX, OCYIUECTBISEMOM G6€3 MCMONb30BAHMS CPEICTB
aBToMaru3auuu'";
— Ilocranoenenune IlpaurensctBa Poccuiickoit ®enepauun ot 1 Hoabps 2012 r. Ne 1119 "O6
YTBEPXKAEHHH TPeOOBaHMH K 3alUMTE NEPCOHAIbHBIX JAHHBIX MPH UX 00paboTKe B MH(POPMALMOHHBIX
CUCTEMAX MEPCOHAIBHBIX JaHHBIX";
— Ilpuka3 Pockomuansopa ot 5 centadps 2013 r. Ne 996 "O6 yrBepikaeHun TpeGOBaHUI U METOI0B MO
00€37TMYMBAHUIO NEPCOHAIbHBIX JaHHBIX";
- HHBIMH HOPMATHBHBIMU aKTaMH, JIE€HCTBYIOLIMMH Ha TeppuTopun Poccuiickoii denepauuu.
1.3. B nacrosem IMonoxxenun OyayT MCnonb30BaThCs CleyIOLIME TEPMUHBI M OnpesiesieHus: PaGoTHUK
— (U3MYECKOe JIULIO, COCTOsILIee B TPYAOBbIX OTHOLIEHHSX ¢ paboToaarenem.
[lepcoHanbHbie naHHble paboTHHKA — MHGDOpPMaLUs, HeoOXoauMas paboTOAATENIO B CBS3H C TPYAOBBIMH
OTHOLIEHWAMH M Kacawooulasics KOHKpPeTHoro paboTHuka (cBeaeHus O (akrax, COOBITHAX |
00CTOSATENILCTBAX YACTHOM KHU3HM).
O6paboTka nepcoHaNbHbIX JaHHbIX PabOTHUKA — AEATENbHOCTh YIIPABOMOYEHHBIX JIMLL N0 00ECTIeUeHHIO
C MOMOIILIO JIOKAJbHOrO  PEryJiMpoBaHus mopsaka oOpabOTKM MEpPCOHAIbHBIX JaHHBIX W
OpraHM3allMOHHO-TEXHUYECKMX Mep KOH(PHMACHLUMATbHOCTH MH(OPMALMK O KOHKPETHOM pabOTHHKE,
MOJy4eHHOH paboTonaTeseM B CBS3U C TPYJAOBbIMH OTHOLIEHHSIMH.
Kondpunenumanbuas nadopmaius — 310 HHpopmaius (B JOKYMEHTHPOBAHHOM MIIH JIEKTPOHHOM BHUJE),
JIOCTYN K KOTOPO# OrpaHU4MBAETCs B COOTBETCTBUM C 3aKOHOAATENbCTBOM PD.

2. Coop, 00paboTKa H 3aIIHTA NEPCOHAIBHBIX JAHHBIX PA0OTHHKA
2.1. IlepconanbHble naHHbIe pAOOTHUKA OTHOCATCS K KOHOUASHMAIbHOM HHPOPMALIMH, TO €CTh MOPSI0K
paboThl C HHMH PpErJaMEHTUPOBAH [EHCTBYIOLIMM 3aKOHOAAaTeabcTBOM P M ocyulecTiseTcs ¢
coO/I0IGHHEM CTPOro OMNpe/ieNIeHHbIX MpaBWil W YC/IOBHWi. JlaHHble TpeGOBaHMS YCTaHOBJIEHbI CT. 86
Tpynosoro koaekca PD u He noaiexat M3MEHEHHIO, UCKITIOYEHHIO, TaK KakK ABJISIOTCS 00s3aTe/IbHbIMH
JUIS CTOPOH TPYJOBOTO OTHOLLEHHMSI.
2.2. B uenax obecneyeHus npas U cBoOO/ YeslOBEKa U rpakIaHWHa paboToaaresnb U €ro MnpeacTaBuTelb
npu o0paboTke MNepCOHANbHbIX JaHHBIX pabOTHMKA 00s3aHbl COOMIOAATh CJEAYIOIIHME OOLIKMe
TpeGoBaHus:
2.2.1. O6paboTka nepcoHaIbHbIX JaHHBIX PAOOTHUKA MOXKET OCYLUECTBIATLCS MCKJIKOYUTENBHO B LIEISAX
obecneyeHns coba0AEHHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COAEHCTBHS pabOTHUKAM B
TPYAOYCTpPOHCTBE, OOY4eHWM W TpPOABWKEHMHM MO CiyxOe, obecrieueHus JWYHOM OGe30MacHOCTH
pabOTHUKOB, KOHTPOJISi KOJIMYECTBA W KAa4yecTBA BBIMOIHAEMOM paboThl M 0OECNeYeHHs! COXPaHHOCTH
uMyLiecTBa padoroaaress, pabOTHUKA U TPETHUX JIHLL;
2.2.2. llpu onpenenenuu odbema U coaepikanus 00pabaTbiBA€MbIX MEPCOHAIBHBIX JaHHBIX PabOTHHKA
paboroaarens no/wkeH pykoBoactBoBaThesi Koncrturyumeit P®, Tpymosbim koaekcom PD v uMHbIMM
(enepaibHbBIMU 3aKOHAMHU;
2.2.3. Bce nepcoHanbHble JaHHble pabOTHMKA CleqyeT Moiy4aTh JIM4HO Yy paGorHuka. Eciu
NepCoHa/IbHbIE JlaHHble PabOTHMKA BO3MOXKHO MOJYYMTb TOJILKO Y TPETbeW CTOPOHbI, TO PabOTHHK



JIOJDKEH OBITh yBEIOMIJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MOJYYeHO NMUCHMEHHOE COTJIacHe.
Paboromarens nomkeH COOOMMTH PAOOTHUKY O MENSAX, MPEANOIaraeMblX HCTOYHHKAX M CIocobax
MOJY4YeHHUs] TEPCOHANBHBIX AAaHHBIX, XapakTepe MOJIeKAIINX MOMYYCHUIO IEPCOHATBHBIX TaHHBIX
(nampumep, odopmileHHE 3ampoca Ha NPEeKHee MECTO paboThl pabOTHHMKA B IIENSAX BBIACHEHHS €ro
npohecCHOHANTBHBIX KaYeCTB; 3apoca B yueOHOe 3aBeIeHrE O MOUTMHHOCTH JOKyMeHTa 00 00pa3oBaHun
U T. [I.) U TIOCJEACTBHUSX OTKa3a paOOTHUKA JaTh MUCbMEHHOE COTJIACHE Ha X IOJIy4YEHHE.

2.2.4. PaboTomatens He UMEET MpaBa MoiyvyaTh 1 00padaTbiBaTh NepCOHATBHBIE JaHHBIE PAOOTHHUKA O €ro
HOJUTUYECKUX, PETUTUO3HBIX U WHBIX YOSKICHUSAX M YaCTHOH XM3HU. B ciydasx, HEoCpenCcTBEHHO
CBS3aHHBIX C BOIMPOCAaMH TPYAOBBIX OTHOIIEHHWH, B COOTBETCTBUU cO cratbedl 24 Koncrurymmu PO
paboTonaTens BIpaBe MONydaTh W 00pabaThIBaTh JaHHBIE O YACTHOW KU3HH PAOOTHHMKA TOJIBKO C €ro
MUCBMEHHOTO COTJIaCHs;

2.2.5. PaboTonarens HE UMEET MpaBa MMOIy4aTh U 00padaThIBaTh MePCOHANBHbIE TaHHBIE pA0OOTHUKA O €ro
YJICHCTBE B OOIICCTBEHHBIX OOBEAMHEHUSX WM €ro MPOQCOIO3HOW AEATETBHOCTH, 32 WCKIIOUCHHEM
CIIy4aeB, MPeIyCMOTPEHHBIX (erepalbHbIM 3aKOHOM,;

2.2.6. llpu mpuHATAN PENIeHMIA, 3aTParuBalOINX WHTEPECH pabOTHHKA, paboTomaTeNh HE UMEET IpaBa
OCHOBBIBaTbCSl Ha MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOJyYCHHBIX 3JIEKTPOHHO WM B PE3YJIbTaTe MX
aBTOMAaTH3UPOBAaHHOI 00pabOTKH.

2.3. Ilpu moctrymineHuHn Ha paboTy pabOTHHK NpPEAOCTaBIsIET IEPCOHANbHBIE NaHHBIE O ce0e B
JIOKyMEHTHUPOBaHHOHU (opMme. A UMEHHO:

- MacCriopT UJIn HHOM JOKYMCHT, YI[OCTOBCPH}OH_[I/Iﬁ JIMYHOCTBD,

- TPYAOBYIO KHHIKKY, 32 MCKJIFOUEHHEM CIIy4aeB, KOT/Ia TPYIOBOH JOTOBOP 3aKJIFOUACTCSl BIIEPBBIC HIIH
pabOTHHUK MOCTyMaeT Ha pabOTy Ha YCIOBUSIX COBMECTUTEIILCTBA;

- CTpaxoBO€ CBHJETEIBCTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHUS;

- JOKYMCHTBI BOUMHCKOI'o y4de€ra — IJIA BOCHHOO6H33HHI)IX " Jiil, NoMIC)KalIuX IMPU3bIBY Ha BOCHHYIO
ciyx0y;

- TOKyMeHT 00 00pa3oBaHMH, O KBATM()HUKAMKY WM HANWYMM CHEUUAIBHBIX 3HAHUI WM CIIELHATIbHOM
MOJITOTOBKH;

- MEAULUHCKYI0 KHUXKKY;

- CHpaBKy O Hanuduu (OTCYTCTBHUH) CyauMOCTH U (Wim) (akTa YroJOBHOTO IIpeclieOBaHUS JTHOO O
MPEKpaIeHHH YTOJIOBHOTO MPeCe/IOBaHUS M0 PeaOMITUTUPYIOINIMM OCHOBaHUSIM, BBIJIAHHYIO B MOPSIIKE U
mo Qopme, KOTOpbIe YyCTAaHABIMBAIOTCS  (eIepajbHBIM OpPraHOM  HUCIOJHHUTEIBHONH  BJIACTH,
OCYILIECTBISIIOINM (DYHKIHH 110 BBIPpaOOTKE M peain3alidy TOCYAapCTBEHHON MOJUTUKA U HOPMaTHUBHO-
NPaBOBOMY PEryJIMPOBaHUIO B cpepe BHYTPEHHUX JIE.

2.4. 3ampemaercst TpeboBaTh OT JMIA, TMOCTYNAMOMET0 Ha paboTy, JOKYMEHTBl IOMHMO
npeaycMoTpeHHbIX TpynoBbiM KogekcoM P®, mabiMu (eaepaibHbIMM 3aKOHaMH, ykasamu llpesunenta
P® u nocranosnenusmu [IpaBurensctBa PO.

2.5. Tlpu 3aKkimoYeHHH TPYAOBOIO JIOTOBOPA M B XOJ€ TPYJAOBOU JIESITEIBHOCTH MOXKET BO3HHUKHYTb
HEOOXOJIUMOCTh B TIPEIOCTABICHUH PAOOTHUKOM JIOKYMEHTOB!

- 0 BO3pacTe JIeTew;

- 0 6epEeMEHHOCTH JKCHIITUHBI,

- 00 UHBAJIMTHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 JIOXO0JI€ C MPEBIAYIIEr0 MEeCTa paboTHI;

- 0 HEOOXOJUMOCTH yXOZa 32 O0JILHBIM YJIEHOM CEMbH;

- IpOYHe.

2.6. Ilocne Toro, kak OyaeT NPUHATO PEIICHUE O TpreMe PabOTHHKA Ha PaboTy, a TAKXKE BIOCJCICTBUHU B
nporiecce TPYJOBOH JEATENFHOCTH K JOKyMEHTaM, COJIEpKalliM IepCOHAbHbBIC JaHHbIE PaO0OTHHKA,
TaKXe OyAyT OTHOCUTBCS:

- TPYJIOBOH JIOTOBOP ¥ MIPUKa3 O IpHeMe Ha padorty;

- IIPpUKa3bl O NOOIIPEHUAX U B3bICKAHUAX,

- IPUKa3bl 00 U3MEHEHUH YCIOBUI TPYAOBOTO IOTOBOPA;

- xaprouka yHu(puuupoBaHHoi (opmbl T-2, yTBepkaeHHas noctaHoBieHneM ['ockomcrara Poccun ot
05.01.04 Ne 1;

- Apyrue JOKyMEHTHI.

2.7. Ecnn mepcoHanbHbIE JaHHbIE PaOOTHHKA BO3MOXHO IOJNYYUTh TONBKO Y TPETbEH CTOPOHBI, TO
pabOTHHK JOKEH OBITH yBEAOMIICH 00 3TOM HE MEHEe UeM 3a TpU padoduX JHS M OT HETO JOKHO OBITH
HOJTy4eHO MUCbMEHHOE coriacue (JIN0o MICEMEHHBII 0TKa3), KOTOpoe pabOTHHUK IOJDKEH JaTh B TCUCHHE
nITH paboynx AHEH ¢ MOMEHTa MOJY4YeHHUs OT paboTomaTensi COOTBETCTBYIOLIETO yBeromieHus. B



MUCPMEHHOM YBEOMIIEHIH paboToAaTesb TOJKEeH [TIOCTAaBUTh PA0OTHHKA B U3BECTHOCTH O MOCIIEACTBHUAX
OTKa3a B JIade UM COTJIaCHs Ha MOJTyYeHUe MIePCOHANBHBIX JaHHBIX, BKIFOYas OTKa3 B IprueMe Ha padoTy.
2.8. Jluna, monydaroniue NepcoOHaIbHBIC JaHHBIC PaO0OTHHKA, 00S3aHBI COONIO/IATh PEKUM CEKPETHOCTH
(xoHumeHIMaNTEHOCTH). JlaHHOE TOJIOKEHHWE HE pACHpPOCTPAaHsAETCS Ha OOMEH NepPCOHATbHBIMU
JTAHHBIMU paOOTHUKOB B MOPSAIKE, YCTAHOBIEHHOM (eiepalbHBIMHA 3aKOHAMH.

2.9. 3ammTa TEPCOHATBHBIX AHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOI'O WX HCIIONB30BAHUS HIIH yTPaThl
JIOJKHA OBITH o0ecrieueHa paboToMaTeNIeM 3a CUET €ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM TpyIOBBIM
KozekcoM PO, napIMu henepanbHBIMU 3aKOHAMH.

2.10. PaGoTHMKM W WX TPENCTAaBUTENN JODKHBI OBITh O3HAKOMIIEHBI IO/ POCIHUCH C JOKYMEHTaMHU
OpraHM3alliy, YCTAHABIUBAIOIIMMH TIOPIIOK 00paObOTKH MEPCOHANBHBIX JTAHHBIX Pa0OTHUKOB, a TAKKE
OCBEJIOMJICHBI 00 UX MIPaBax M 00SI3aHHOCTSX B ATOH 00JIACTH.

2.11. PaboTHHKHM HE MOJHKHBI OTKAa3bIBAaThCA OT CBOMX IPaB Ha COXpAaHEHWE W 3amuTy TaiiHbl. Ecnmm B
TPYZOBOM JIOTOBOpE OyIeT coaepx aThcs HOpMa 00 OTKa3e pabOTHUKA OT JAHHOTO MpaBa, TO B 3TOW YaCcTH
TPYZOBOH TOTOBOP OY/IET CUNTATHCS HSJCHCTBUTEIBHBIM.

2.12. Paboromateny, paOOTHUKKM W WX MPEICTABUTEIN JOJDKHBI BHIPA0ATHIBATH MEPHI 3aI[UTHI
MEPCOHANBHBIX TAHHBIX PAOOTHHUKOB.

3. XpaHeHHe NePCOHAIBHBIX JAHHbIX PA00THUKA
3.1. CBeneHust o pabOTHHKAaxX OPraHU3alMU XPAHATCS HAa OYMa)KHBIX U JJICKTPOHHBIX HOCHUTENSX B
MIOMEIIEHUH aIMUHUACTpAIHU. J{JIs1 3TOT0 UCTIONB3YIOTCS CIICIMAIbHO 000PYAOBaHHbIE MIKAGBI H CEHHI,
KOTOpble 3amuparorcs. CBeaeHUs 0 pabOTHHKAX pacroiaraloTcsi MO OTACICHUSIM, B an(aBUTHOM
nopsinke. Kirou ot mxadoB u ceiihoB, B KOTOPBIX XpaHSITCA CBEACHUS O pabOTHUKAX OpraHU3alMy,
HaXOAMUTCA Y TUPEKTOPA, a MPHU €ro OTCYTCTBUHM — 3aMECTHUTENs AupeKkTopa. JIMuHble nera YBOJEHHBIX
pabOTHUKOB XpaHSTCS B apxXUBE B aJI()aBUTHOM IOPSIZIKE.
3.2. KoHKpeTHBIE OO0S3aHHOCTH II0 XPAHEHHUIO JMYHBIX A€]1 PaOOTHHUKOB, 3allOJHEHHIO, XPAaHEHUIO H
BBIJAa4€ TPYIOBBIX KHIXKEK (IyOJMKAaTOB TPYAOBBIX KHIKEK), HHBIX JOKYMEHTOB, OTPa)KaIOLIMX
NEepCOHANBHBIC JaHHblE pPAaOOTHUWKOB, BO3JAralOTCs HAa JAUPEKTOpa M 3aKPEIUISIOTCS B TPYAOBBIX
JIOTOBOpAax, 3aKJII0YaeMbIX C HUIMU, U JOJDKHOCTHBIX HHCTPYKIIUSIX.
3.3. B OTHOmIEHWH HEKOTOPHIX JOKYMEHTOB MACWCTBYIOIIMM 3aKOHOAATeNhcTBOM P® Morytr OBITH
YCTAaHOBJICHBI MHBIE TPEOOBaHUS XpaHEHWs, YeM MperycMOTpeHo HacTosmuM [lomoxxenneM. B Takux
ClIydasix CJEAyeT PYKOBOJCTBOBATHCS MPABUIAMH, YCTAHOBJICHHBIMH COOTBETCTBYIOIIMM HOPMAaTHBHBIM
AKTOM.
3.4. CBeneHus 0 pabOTHHKAX OPraHU3alMK MOTYT TAKXKe XPaHUTHCS Ha DJICKTPOHHBIX HOCUTEJISX, JOCTYII
K KOTOPBIM OTPaHHYEH MapoJIeM.
3.5. PaGoronarens o0ecrieunBaeT OrpaHu4eHUE AOCTYNA K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB JIHMLIAM,
HE YIIOJIHOMOYEHHBIM 3aKOHOM JIN00 paboTomaTeneM AJs MOJIyYeHHsI COOTBETCTBYIOIIUX CBEICHHM.
3.6. locTym K MepcOHAIbHBIM JIaHHBIM PaOOTHHKOB 0€3 CIeUATFHOTO pa3pelieH!ss UMEIOT paOOTHHUKH,
3aHMMAIOIINE B OpPTraHU3aIUU CIETYIONINE TOJKHOCTH:
- AUPEKTOD;
- 3AMECTHUTEIb AUPEKTOPA;
- pabOTHHKH OYXTaJITEPUH.
3.7. llpu momyuyeHHH CBEIEHHMH, COCTABISIOIIMX HEPCOHAJbHBIE NaHHbIE PaOOTHHKA, yYKa3aHHBIC JIMIA
JOJDKHBI UMEThH MPaBO MOJYy4aTh TOJBKO T€ MEPCOHANBHBIE AaHHBIE PaOOTHHKA, KOTOPbIE HEOOXOANMBI
JUTSL BBITTOJTHEHUS! KOHKPETHBIX (QYHKIINH, 3aJaHNH.

4. Ilepenqava nmepcoHaNbHBIX JAHHBIX PA0OTHHKA

4.1. Tlpu nepenave MepCcOHANBHBIX JaHHBIX pabOTHUKA PabOTOAATENb JIOJDKEH COOIIOAAThH CIEAYIOIINE
TpeOOBaHMUS:

4.1.1. He coobmarh nepcoHajlbHbIE JaHHBIE PAOOTHHMKA TPEThel CTOpOHE 0€3 MHCBMEHHOTO COrJlacus
paboTHUKA, 32 HCKIFOUYEHHEM CIIyYaeB, KOTJla 3TO He00XO0AUMO B LIENAX MPEILyNPEKACHUS YIPO3bI )KU3HU
U 370pOBBI0 PabOTHMKA, a TaKXKe B CiIy4asX, YCTAaHOBJICHHBIX (emepantbHBIM 3aKOHOM (HAmpuMmep,
HECUaCTHBIA CJIy4ail Ha MPOM3BOACTBE OOs3BIBAacT paboTomaresss NMpH HEOOXOAMMOCTH IOCTaBUTH
MOCTPA/IaBIIETO B YUYPEKIACHUS 3IPABOOXPAHCHHS, HEMEJICHHO MPOWH(GOPMUPOBATH POJCTBEHHUKOB
MOCTPa/IaBIIEeTO, a TaK)Ke HANPaBUTh COOOIIEHHE B OPraHbl M OpPTaHW3allMH, OIpeneieHHble TpyaoBeIM
kogekcoM P® (ct. 228 TK P®), uHbIMH (enepalbHBIMU 3aKOHAMH; O CIIydasX OCTPOr0 OTPaBJICHUS
paboTomatens cooOIIaeT B COOTBETCTBYIOIIUI OpraH CaHUTAPHO-MHIEMHOJIOTHYECKOTO HaI30pa).
YuureiBasi, uro TpynoBod kojekc P® He ompeaensieT KpUTEPUU CUTYallMi, MPEJCTABIAIONIUX YIPO3y
KU3HU WM 30pOBBI0 pabOTHHWKA, paboTofaredh B KaXJAOM KOHKPETHOM cliydae JeiaeT
CaMOCTOSITETIbHYIO OIIEHKY CEpbE3HOCTH, HEMHUHYEMOCTH, CTENEHM Takoil yrpos3sl. Ecmm jxe muio,



oOpatuBILeecs C 3alpoCOM, HE YHOJIHOMOYEHO (heAepajbHbIM 3aKOHOM Ha IOIyYeHHE HNEepCOHAJIBHBIX
JaHHBIX paOOTHHMKA, JIMOO OTCYTCTBYET IHMCBMEHHOE corjacue paOOTHHMKA Ha IPEIOCTAaBICHHE €ro
MEPCOHANBHBIX CBEACHUH, JIN0O0, M0 MHEHUIO Pa0OTOAATENS, OTCYTCTBYET YIpo3a KHU3HH WU 3/I0POBBIO
paboTHuKa, paboTomatens 00s3aH OTKa3aTh B MPEIOCTABICHHM TMEPCOHANBHBIX AAaHHBIX JnLy. Jlumy,
0o0paTUBILIEMYCSI C 3alpocOM, BBIAAETCS NHUCHMEHHOE YBEIOMJIEHHE 00 OTKa3e B IPEAOCTABICHUHU
NEPCOHAIBHBIX JAHHBIX.

4.1.2. He cooOmiare mepcoHaNbHbBIC JaHHBIC PA0OTHHKA B KOMMEPYECKHX IENIX 0€3 ero MUChbMEHHOTO
COIJIACHSL.

4.1.3. Ilpenynpeauts UL, HOIXYYAOIIUX MEPCOHANbHBIC NAaHHbIE PAa0OTHHKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITH HCIIOJIb30BaHBI JIUIIb B IENSAX, UISI KOTOPBIX OHM COOOLICHBI, U TPeOOBaTh OT ATHX JIMII
MOATBEPKICHUS TOTO, YTO 3TO MPABHIIO COOIIIOACHO.

4.1.4. OcymiecTBisATh Nepeaady MepcoHANbHBIX TaHHBIX Pa0OTHHKA B Mpeaenax OJHOTO paboTomaTens B
COOTBETCTBHH C HacTosuM [lonoxennem.

4.1.5. Pa3pemiats AOCTYN K NEPCOHAIBHBIM AaHHBIM PaOOTHHKOB TOJBKO CHEIHATBHO YIOTHOMOYEHHBIM
JMLaM, IpH 3TOM yKa3aHHBIE JHMLA JOJDKHBI MMETh IPAaBO MOJIYYaTh TOJBKO T€ MEPCOHANbHBIEC JaHHBIC
pabOTHHKA, KOTOPbIe HEOOXOIUMBI [UIsl BBIITOJHEHUS! KOHKPETHBIX (DYHKIHH.

4.1.6. He 3anpamuBarh WH(QOPMAIMIO O COCTOSIHUM 3J0POBbsS pPa0OTHHKA, 33 MCKIIOUCHHEM TEX
CBE/ICHUH, KOTOpPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHHUS PAOOTHUKOM TPYAOBON (QYHKIINH
(mammpumep, momycTUMO oOpamieHHe 3a WH(OPMAIMel O COCTOSHUW 370POBbSI OEpEeMEHHOW KCHIUHBI
Npyd pelieHHd BONpoca O ee IMepeBoJie Ha JAPYrylo paboTy, MCKIIOYAIONIYI0 BO3JCHCTBHUE
HEeOIaronpusATHBIX TEXHOTeHHBIX (PaKTOPOB).

4.1.7. llepemaBaTh mepcOHANBHBIE NaHHBIE paOOTHWKA NPEACTABUTEINSIM pPaOOTHUKOB B TOPSIIKE,
ycraHoBieHHoM TK u nactosimmMm [lonokeHueM, ¥ OrpaHMYHMBATH 3Ty HH(MOPMALMIO TOJIBKO TEMHU
MEPCOHANBHBIMU  JIaHHBIMH pabOTHUKA, KOTOpBIE HEOOXOAMMBI JUIsl BBITIOJHEHHS YKa3aHHBIMH
NPEACTABUTEISIMUA UX (QYHKIHH.

4.2. lannbie TpeboBanus ycraHoBneHsl cT. 88 TK P® u He moexar W3MEHEHHIO, UCKIIOYCHHUIO, T.K.
SIBIISIFOTCS 0053aTEIBHBIMHE JIJISI CTOPOH TPYJIOBBIX OTHOIIIEHHH.

5. Ob6s13anHOCTH pa0OTHUKA U padoToaaTest
5.1.B nensx obecniedeHrs JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUK 00s3aH:
5.1.1. Tlpn npueme Ha pabOTy MPENOCTaBUTH pabOTONATEINO MOJHBIE W JIOCTOBEPHBIC JAaHHBIE O cele.
5.1.2. B ciy4ae W3MEHEHHUS CBEICHHI, COCTaBJSIIONIMX TIEPCOHANbHBIE JaHHbIE paOOTHHKA,
He3aMeUIMTEeNbHO PEeI0CTaBUTh AaHHYI0 HHPOpMAIHIO padoTOIATENIO.
5.2. Paboronarens 00s3aH:
5.2.1. OcymecTBasATh 3alIUTy IEPCOHAIBHBIX JAHHBIX PA0OOTHHKA.
5.2.2. ObGecnieunTh XpaHEHWE NEPBUYHONW YUETHOH MOKYMEHTALMH 10 YYeTy TPyAa U €ro oIulaThl, K
KOTOpOM, B 4aCTHOCTH, OTHOCATCS IOKYMEHTHI 110 Y4YeTy KaJpOB, TOKYMEHTHI MO YUETy HCIOJIb30BaHUI
pabouero BpeMEeHH U pacueToB ¢ pabOTHUKAaMHU 110 OIuIaTe Tpyda u JAp. [Ipu 3ToM nepcoHanbHbIe JaHHbIE
HE JOJDKHBI XPAaHUTHCA JAONBIIE, YE€M OTO ONPAaBIaHO BBHINOJIHEHHWEM 3ajad, AJdsi KOTOpBIX OHHU
COOMPANINCH, WK JIOJIBINE, YEM ITO TPeOyeTCsl B MHTEpecax JIUI, O KOTOPhIX COOpaHbI JaHHBIE.
5.2.3. 3amonHeHue JOKYMEHTAIlUH, COJAEpIKAIlel MEepCOHAIBHBIE JaHHbIE PabOTHHKA, OCYIIECTBIATH B
COOTBETCTBHU C YHHU()UIMPOBAHHBIMHU (popMaMH NMEPBUYHON YUETHOW JAOKYMEHTALUH IO y4YeTy TpyAa U
€ro OIJIaThl, yTBEPKACHHBIMU NIocTaHOBIeHHEM ['ockomcTara Poccuu ot 05.01.04. Ne 1.
5.2.4. Ilo TUCEMEHHOMY 3asIBIICHHIO paOOTHHKA HE TO3AHEE TPEX JHEH CO IIHS MOJa4dd 3TOTO 3asBICHUS
BBIJIaBaTh MOCJIETHEMY KOIMHU JOKYMEHTOB, CBSI3aHHBIX C paOOTOH (KOIUM MPHKa3a O IpueMe Ha padoTy,
NPUKa30B O MEepeBOJie Ha APYryro paldoTy, mpukasa o0 YBOJBHEHHH C PalOTHI; BBIMMCKHA M3 TPYIOBOI
KHIDKKH; CIIPaBKH O 3apabOTHOH IwiaTe, Mepuone padoThl y JaHHOTO padoromarens u apyroe). Kommun
JIOKYMEHTOB, CBSI3aHHBIX C paOOTOH, IOJKHBI OBITh 3aBEPEHBI HAJIEKAIIUM 00pa30oM U MPEIOCTABISTHCS
pabOTHUKY OE3BO3ME3THO.
5.2.5. Bectn yder mepedadd NEPCOHAIBHBIX [AHHBIX paOOTHWKA TPETHUM JIHIAM ITyTEM BEICHUS
COOTBETCTBYIOIIETO JKypHaja, OTPaXKAIOIIET0 CBENEHHS O TIOCTYMHUBIIEM 3ampoce (KTO SBIsIeTCs
OTIIPaBUTENIEM 3aIpoca, AaTa ero MOCTYIUICHHs: padoToAAaTelN0), JaTy OTBETa Ha 3ampoc, Kakas HMEHHO
uHpopManus ObUTa mepenaHa JMOO0 OTMETKY 00 OTKa3e B €€ NPEeIOCTaBICHUH, JIMOO OrpaHUYHBATHCS
MIOMEIIEHUEM B JINYHOE JIeJI0 paOOTHUKA BBIIIUCOK, KOMMH JOKYMEHTOB U T.II., OTPAKAIOIIUX CBEJCHHUS O
MOCTYIUBILEM 3aIIpOCE U Pe3yJIbTaTax €ro pacCMOTPEHUS.
5.2.6. B memnsix obecrieueHus] COXPaHHOCTH IOKYMEHTOB TI0 JJMYHOMY COCTaBY yBOJBHAEMBIX paOOTHHUKOB
B CJIydae pPeOpraHu3alvy U JMKBUIALMU OPraHU3alMU a TaKKe COLUMAIBHOW 3allMIICHHOCTH I'PakKAaH,
BBINOJIHSIOIIUX Pa0OTy IO TPYJOBOMY OTOBOPY, BKJIIOYATh B CBOM YUPEIUTEIbHbIE JOKYMEHTHI IpaBHiIa
ydeTa ¥ COXpaHHOCTH JOKYMEHTOB 10



JUYHOMY COCTaBy, a TaK)Ke CBOCBPEMECHHOW Iiepeliadyd WX Ha TOCYJapCTBEHHOE XpaHCHHE NpU
peopraHu3alyy WIN JIMKBHIAITNN Iopuandeckoro auma (pacnopspkerue [IpasutensctBa PO ot 21.03.94.
Ne 358-p «O6 obecnieueHHH COXPAHHOCTH JOKYMEHTOB MO JIMYHOMY COCTaBY»).

5.2.7. B cny4ae peopraHu3aldd WIH JMKBUIAIWU OPTaHU3AIMH YYET M COXPAHHOCTH JOKYMEHTOB IO
JUYHOMY COCTaBy, IOPSIOK TIepeIavyr WX Ha TOCYJapCTBEHHOE XpaHEHUE OCYIIECTBIISATh B COOTBETCTBUU
C TMpaBUIIAMH, TIPETyCMOTPEHHBIMHU YUPETUTEIbHBIMU JJOKYMECHTAMH.

6. IIpaBa pabOTHUKOB B 1eJAX 32AIIUTHI MEPCOHATbHBIX TAHHBIX
6.1. B memsax obecrniedeHus 3alIUTHl EPCOHAIBHBIX JAHHBIX, XPAHIIMIUXCA Y paboTomarens, paboTHIHKH
MUMEIOT MPaBo Ha!
6.1.1. Iomuyro uHpOpMaIHIO 00 UX MEPCOHATBHBIX JAHHBIX M 00pPa0OTKE ITHX JaHHBIX, B YACTHOCTH
pabOTHHUK MMEeT MpaBoO 3HATh, KTO W B KaKUX LEJSX HMCIOIB3YeT WM HCIOIH30BaJl €r0 MepCOHAIBHBIC
JAaHHEIC;
6.1.2. CBoOOaHBIN OeCIUIATHBIM JOCTYI K CBOUM MEPCOHABHBIM JAaHHBIM, BKIIIOYasl IPaBO Ha MOJTy4YCHHUE
KOMUi 000U 3aIllicH, CONEepiKalleld NMepcOHANbHBIC JaHHbIE pPabOTHHKA, 32 WCKIIOYEHHEM CITydaes,
npeaycMOTpeHHbIX DenepanbHbIM 3aKOHOM;
6.1.3. Omnpenenenue npeIcTaBUTENICH IS 3alIUTHI CBOMX MEPCOHANBHBIX JAHHBIX;
6.1.4. locTyn K OTHOCSAUIUMCS] K HUM MEIULUHCKUM JaHHBIM;
6.1.5. TpeboBanme 00 NCKIFOYSHNHN WIIM UCTIPABICHUN HEBEPHBIX WIIM HETIOHBIX EPCOHANBHBIX TaHHBIX,
a TaK ke JaHHBIX, 00padOTaHHBIX C HapylleHuem TpeOoBaHWil HacTosimero Kopexca. [Ipu otkaze
pa6OTOI[aTeJ'I$1 HUCKIIIOYUTh WM HUCIPABUTH NEPCOHAJIBHBLIC JAaHHBIC pa6OTHI/IK HUMECT IpaBO 3aidBUTH B
MUChMEHHON Qopme paboToAaTenro O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO
Hecornacusi. [lepcoHanbHbIe AaHHBIE OIIGHOYHOTO XapakTepa paOOTHUK HMEEeT NpaBO JONOIHUTH
3as1BJICHUEM, BBIPAKAIOIINM €TI0 COOCTBEHHYIO TOUKY 3PCHHUS;
6.1.6. TpeboBanme 06 M3BemeHUN pabOTOJATENIEM BCEX JIHII, KOTOPHIM paHee ObLIH COOOIIEHB HEBEPHEIE
WIH HETOJHBIE MEepPCOHANbHBIE IaHHbIE PabOTHHKA, 000 BCEX MPOU3BEICHHBIX B HHUX HCKIIOUYCHHSX,
HCIIPABJICHUAX UJIW JOIMMOJTHCHUAX
6.1.7. O0xanoBaHue B CyJ JIFOOBIX HEMPABOMEPHBIX JCUCTBUH WM O€31eUCTBUS padoTomaTesst MpU
00paboTKe ¥ 3aluTe ero NepCOHAIBHBIX JaHHBIX.

7. OTBETCTBEHHOCTH 32 HApPYIIeHUE HOPM, PEeryJupyOIUX NoJdydYeHne,
00padoTKY U 3aIUTY NEPCOHAJbHBIX JAHHBIX PA00OTHHKA

7.1. Jluma, BWUHOBHBIE B HapYIICHHH HOPM, PETYIHPYIONUX IONXy4YeHHe, oOpaboTKy H 3alIuTy
MEePCOHANBHBIX  JAaHHBIX pa0OTHHWKA, MPHUBICKAIOTCS K JUCIHUIUIMHAPDHOW W MaTepUaIbHOM
OTBETCTBEHHOCTH B TIOPSAIKE, YCTaHOBIEHHOM TpymoBeiM konmekcomM P® um wHBIMU (denepanbHBIMU
3aKOHAMH, a TaKXe TMPHUBIEKAIOTCI K TPaXIaHCKO-TIPABOBOHM, aIMHUHHCTPATHBHON W yrOJIOBHON
OTBETCTBEHHOCTH B MOPSAKE, ycTaHOBICHHOM DeiepaabHBIMU 3aKOHAMU;
7.2. HemnpaBomepHblfi 0TKa3 pabOTOJaTENss HCKIIOUUTh MM HCIPABUTh IEPCOHAIBHbBIC JIaHHBIC
paboTHHKa, a TaKkKe JH00e HHOE HAPYIIICHHE MTPaB paOOTHUKA HA 3alIUTY EPCOHATBHBIX JJAHHBIX BIICYET
BO3HUKHOBEHHE Yy paOOTHHMKA IpaBa TpPeOOBaTh YCTPAHEHHUS HAPYIICHHS €ro IMpaB W KOMIICHCAIIUU
MPUYIMHEHHOTO TAaKUM HapYyIICHHEM MOPAJILHOTO Bpeaa.
8. 3aKII0YUTENbHBIE TTONOKEHHUS
8.1. Hacrosiiee nmonoxeHue BCTyNaeT B CUIIy C MOMEHTA €r0 YTBEPKIACHUS PYKOBOAUTENIEM U ACHCTBYET
OeccpoyHo, 10 3aMeHBI er0 HOBBIM [lomokeHneMm.
8.2. [Ipu npueme Ha pabOTy HACTOSAIIECE MOJIOKEHUE TOBOAUTCS J0 CBEICHUS PAOOTHUKOB MEPCOHATBHO
MOJT POCITHUCE.
Cpok neHCTBUS JTOKAIBHOIO HOPMATHUBHOIO aKTa: 10 MPUHSATHS HOBOTO.

Hupextop MBY 11O «AAT» Tpenn M.I'.
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